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IHonoxenue o 3alUTEe MEPCOHAJBHBIX IAaHHBIX PA0OTHUKOB
1. O0uue nmosnoxkeHus

1.1. Uenbto npanHoro IlomoskeHus sBISieTCS 3alIMTa TEPCOHANBHBIX JIaHHBIX PaOOTHHKOB OT
HECaHKIIMOHUPOBAHHOIO JIOCTYIIA, HEMPABOMEPHOT'O MX UCIIOIB30BAHUS HIIH YTPATHL.

1.2. Hacrosimee Ilonoxenune paszpaborano Ha ocHoBaHuu ctateil Koncrutymum P®, Tpymosoro
konekca P®, Komexkca P® 00 agMUHUCTpaTMBHBIX MPaBOHAPYIICHHUAX, | pakIaHckoro kojaekca PO,
VYronosHoro xonekca P®, a taxxke denepanbHoro 3akona "O0 mHpopManuy, MHGOpMATH3AINKE U 3aIUTE
nHpopmaun'.

1.3. TlepcoHanbHbIE NaHHBIE OTHOCITCS K KaTeropvuHM KOHOQUWAEHIHMAIbHOW HH(pOpManuu. Pexum
KOH(PHICHIIMATEHOCTH TEPCOHANBHBIX JIAHHBIX CHUMAETCS B CIIydasX OO€3IMYMBAHUS MIIH MO UCTEUECHUH 75
JIET CPOKA XPAHEHUs, €CJIM MHOE HE ONPEIENIEHO 3aKOHOM.

1.4. Hacrosimee [TonoxkeHue yTBep:KJaeTcsl ¥ BBOAUTCS B JISHCTBUE MPUKA30M JIMPEKTOPA IMIKOJIBI H
SIBIISIETCSl 00s13aTENbHBIM JUIS UCIIONIHEHUsT BCEMH pa0OTHHKAaMH, WUMEIONIMMHU JIOCTYI K IEePCOHAITBLHBIM
JTAHHBIM COTPY/JHUKOB.

2. IlonsiTHE M COCTAB MNEPCOHATBHBIX TAaHHBIX

2.1. TlepcoHanbHble HaHHBIE paOOTHHMKa - HHGOpMaIMs, HeoOXomumas pabOTOmATEN0 B CBA3H C
TPY/ZOBBIMH OTHOIICHHMSIMH W Kacaroluecs KOHKpeTHoro pabotHuka. Ilox wmHbopmammeid o paOOTHHKAX
MOHUMAIOTCS CBelleHusT O (akTaxX, COOBITHSX U OOCTOSTENhCTBAX JKU3HH DPAaOOTHHKA, MO3BOJSIONINE
UIACHTU(OUIUPOBATH €T0 JMYHOCTb.

2.2. B cocTaB epCOHAIBHBIX JTAHHBIX PAOOTHUKA BXOJIAT:

- aHKETHbIEC U Ouorpaduueckre TaHHbIC,

- oOpa3oBaHmue;

- CBEJICHHS O TPYJOBOM H OOII[EM CTaxe;

- CBEJICHHS O COCTaBE CEMBH;

- MacTIOPTHBIE TAHHBIE;

- CBEJICHHSI O BOWHCKOM YUETE;

- CBEIIEHHS O 3apa0OTHOM TIIaTe COTPYAHUKA;

- CBEJICHHA O COIMAJIbHBIX JIBIOTaX;

- CIICI[UATBHOCTb;

- 3aHUMaeMasi JJOJDKHOCTb;

- HAJIMYUE CYOUMOCTEH;

- aJipec MecTa KHUTEIbCTBA;

- ToMamrtHui TenedoH;

- MeCTO PabOTHI HITH Y4eOBI YWIEHOB CEMbH M POJICTBEHHHUKOB;

- XapakTep B3aUMOOTHOIIICHUI B CEMBE;

- cozlepKaHue TPY0BOT'O JIOTOBOPA;

- COCTaB JIEKIIAPUPYEMBIX CBEACHUN O HAJIMYWU MaTEePUATbHBIX [IEHHOCTEH;

- colleprKaHue JIeKIapalii, MoAaBaeMoi B HAJIOTOBYIO HHCIIEKITUIO;

- MIOTTMHHHUKY W KOTUH TTPUKA30B T10 JINYHOMY COCTaBY;

- INYHBIE JIeNla U TPYOBbIe KHIKKHA COTPY/THUKOB;

- OCHOBAHUS K IIPUKA3aM I10 JINYHOMY COCTaBY;

- JIena, coleprKalire MaTeprallbl 10 MOBBIIICHUI0 KBATU(UKAIIUN U TIEPETOATOTOBKE COTPYIHUKOB, HX
aTTeCTaIlH, CIY)KEOHBIM PacCieIOBaHUM,

- KOITMU OTYETOB, HAIIPABIIIEMbIC B OPTaHbl CTATHUCTUKH.



2.3. HOKyMeHTI)I, YKa3aHHBLIC B II. 2.2. HaCTOAIICTO HOJ’IO)KGHI/I)I, SABIIAKOTCA KOH(l)I/II[CHI_II/IaJ'ILHLIMI/I, XOT4,
YUYHUTBIBAd UX MaCCOBOCTb U €IMHOC MECTO O6pa60TKI/I " XpaHCHUA - COOTBCTCTBy}OHII/II‘/'I FpI/I(b OrpaHNU4YCHUSA Ha
HHUX HEC CTAaBUTCs.

3. O6padoTKa MEPCOHAIBHBIX JAHHBIX

3.1. Tlom 00paboTKOH NeEpCOHANBHBIX [OAHHBIX pPAa0OTHHKAa TIOHMMAETCs TIONyYeHHe, XpaHEHHe,
KOMOMHHMpOBaHUE, Niepeiada Wil J000e APYroe UCIOoNb30BaHUE MEPCOHANBHBIX JAHHBIX paOOTHHKA.

3.2. B nensix obecrieueHus npaB 1 cBOOO/] YeTOBEKa U TpakIaHNHa pabOTOAATENb U €ro IPEACTaBUTENN
pu 00paboTKe NEPCOHANBHBIX JIJAHHBIX paO0THUKA 00s13aHbI COOIOATH CCAYIONIKE O0IIe TPEOOBAHUS:

3.2.1. OOpaboTKa NMEePCOHANBHBIX JAHHBIX PA0OTHHKA MOXKET OCYIIECTBIISATHCS HCKIIOYUTEIBHO B IEISIX
obecriedeHusi COOMIOZCHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COACHCTBHS PaOOTHHKAM B
TPYAOYCTPOHCTBE, O0OYUEHUH W MPOABMKEHUH IO CIykOe, oOecredeHns: TUIHON 0e30MacHOCTH pabOTHUKOB,
KOHTPOJIA KOJIMYECTBA U Ka4eCTBa BBITTOJTHSIEM OI pa6OTBI u OGeCHe‘IeHI/IH COXpaHHOCTH UMYLICCTBA.

3.2.2. Tlpu onpeneneHnu o0beMa U coiepKaHus 00padaThIBaEMbIX MEPCOHANBHBIX JAHHBIX PabOTHHKA
paboTonarenb JOKEH pyKOBoJCTBOBaThes KoHctuTynumeit Poccuiickoit deneparuu, Tpy1oBbIM KOJISKCOM U
WHBIMH (eaepabHbIMHA 3aKOHAMHU.

3.2.3. Tlomy4yeHune mnepcOHANBHBIX JAHHBIX MOXET OCYMIECTBIIATHCS KaK IYTEM IPEICTaBIECHUS HX
caMuM paGOTHI/IKOM, TaK U MMyTEM IMOJIYYCHUSA UX U3 UHBIX UCTOUYHHUKOB.

3.2.4. llepcoHalbHBIE JaHHBIE CIEAYeT IMONy4YaTh y HEro camoro. Ecim mepcoHanbHBIE JTaHHBIC
paboTHHUKA BO3MOXKHO MOIYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO pAa0OTHUK JOKEH OBITH YBEIOMIIEH 00 3TOM
3apaHee, H OT HEro JIOJDKHO OBITh TONYYEHO MHUChMEHHOE coryiache. Paboromartenb JOMKEH COOOIIUTH
paGOTHI/IKy 0 IeJX, npeanojara€MblXx HCTOYHUKAX U crocobax IMMOJTY4YCHUA IMMEPCOHAJIBHBIX TaHHBIX, d TAKKE
0 XapakTepe MOUISKAIMX IONYYCHUIO MEePCOHAIBHBIX JAHHBIX W IMOCIEJCTBUSAX OTKa3a pabOTHUKA JaTh
MUCbMEHHOE COTJIACHE Ha UX MOJTy4eHHE.

3.2.5. PaGoronaTenp He UMEET MpaBa MoNy4aTh U 00pabaThBaTh MEPCOHANBHBIE JaHHBIC PA0OTHUKA O
€ro IOJIMTHYCCKUX, PCIUTHO3HBIX WU HMHBIX Y6C)KIICHI/I$IX M YacTHOM Xu3Hu. B cliydasaX, HEIOCPEACTBECHHO
CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHWH, NaHHBIE O YAaCTHOW JXM3HU paboTHuUKa (MH(popmauus o
KHU3HENCATEIBHOCTH B c(epe CeMEHHBIX OBITOBBIX, JIMYHBIX OTHOLIEHWH) MOTYT OBITH MONy4YeHBl M
00paboTaHbl pabOTOAATENIEM TOJIBKO C €r0 MMCHbMEHHOTO COTJIacHsl.

3.2.6. Pabotonarennb He UMEET IPABO IOIy4aTh U 00padaThIBATh MEPCOHAIbHBIC TaHHBIC PA0OOTHHKA O
€ro 4JIEHCTBE B OOIIECTBEHHBIX OOBEOUHEHUSIX WM €ro NpOoQCOI3HOH AEATENBHOCTH, 3a HUCKIIOUEHHEM
CITy4aeB, IIPELyCMOTPEHHBIX (hesieparbHbBIMU 3aKOHAMH.

3.3. K o0Opabotke, nepemadye U XpaHEHHIO MEPCOHANBHBIX AaHHBIX PaOOTHHKA MOTYT MMETh IOCTYII
COTPYIHHKH:

- OyxTanTepuu;

- COTPYAHUKH CITyOBI yIIpaBJICHHUS IIEPCOHAIIOM;

- COTPYAHUKU KOMIIBIOTEPHBIX OT/AENOB.

3.4. Hcnonp3oBaHME IEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C LEISIMH,
OIPENETIUBILUMHU UX MOTy4EHHE.

3.4.1. IlepconanbHble AJaHHBIE HE MOTYT OBITH MCIIOJIB30BAHBI B LESIX IPUIMHEHNUS UMYIIECTBEHHOI'O U
MOpaBHOTO Bpe/a TpaXkIaHaM, 3aTPyAHEHUS pean3allii 1mpaB U cBoOo I rpaxaaH Poccuiickoit deneparmm.
Orpanmndenue mpaB rpaxmaaH Poccuiickoir Denepanuyi Ha OCHOBE HCIIONB30BaHUA HWHPOpPMAIMH 00 HX
COLIMAJIBHOM IPOUCXOXKICHUM, O pACOBOM, HAIMOHAIBHOM, S3BIKOBOH, pEIUTHO3HON U MapTUTHOU
MPUHAATIEKHOCTU 3aIPEILEHO U KapaeTcs B COOTBETCTBHUHU C 3aKOHOAATEIILCTBOM.

3.5. llepenavya mepcoHaJbHBIX AAHHBIX paOOTHHKA BO3MOXKHA TOJBKO C COTJIacHs pabOOTHUKA WIU B
Clly4asix, MPsIMO IPEyCMOTPEHHBIX 3aKOHONATEIBCTBOM.

3.5.1. llpm mepemade NEPCOHANBHBIX MJAaHHBIX pa0OTHHKA padoTojaTedh MOMKEH COOII0aaTh
cliefyromue TpeOOBaHUS:

- He coo0IaTh MNEepPCOHAJbHBIE JAaHHBIE PAOOTHHKA TPEThEH CTOpOHE 03 MHCBMEHHOI'O COINacus
paboTHHUKA, 32 MCKIIOUYEHHEM CIlydaeB, KOrJa 3TO HEOOXOOMMO B LENAX MPEeIYNPEXKICHUs Yrpo3bl KU3HU U
3I0POBBIO Pa0OTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJIECHHBIX (elepabHbIM 3aKOHOM;

- He coo0waTh NepcOHaJbHBbIE JaHHbIE PAa0OTHHKA B KOMMEpPYECKUX LENsX 0e3 ero MUCbMEHHOTO
COrJIacus;

- IPeAYNPEenUTh JIML, MTOTYYaIOUIUX [IePCOHANbHBIC JaHHbIE pA0OTHUKA, O TOM, YTO 3TH JaHHbIE MOTYT
OBITH MCIONB30BaHbI JIMIIb B LEJSIX, 151 KOTOPBIX OHU COOOLIEHBI, X TPeOOBATh OT 3THX JIMILL TOATBEPKACHUS
TOr0, YTO 3TO NpaBHJO coOmofeHo. Jluma, mosyyaromue HepcoHalbHbIE JaHHbIE pabOTHUKA, OOs3aHbBI



COOJIOAATh PEXHUM CEKPETHOCTH (KOH(HIeHIUANbHOCTH). J[aHHOE TONOKEeHHEe HE pachmpocTpaHsercs Ha
00MEH nepcoHabHBIMU JAHHBIMU paOOTHUKOB B TIOPSIKE, YCTAHOBIEHHOM (pefiepabHBIMU 3aKOHAMU;

- paspemiaTh JOCTYIl K MEPCOHANBbHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIIENUAIBHO YHOJTHOMOYEHHBIM
JUIaM, OINpPEAETICHHBIM MPUKAa30M [0 OpraHW3alWH, MPH 3TOM yKa3aHHBIC JMLA AOKHBI MMETh IMPaBO
MOJy4aTh TONBKO T€ TMEpCOHANbHBIE JaHHBIE Pa0OTHHKA, KOTOpble HEOOXOAMMBI Ui BBINOJHEHHUS
KOHKPETHBIX (YHKIIHA;

- He 3allpamrBaTh UHPOPMAIMIO O COCTOSHHU 3JI0POBbsI PabOTHHKA, 32 UCKIIOUCHHUEM TEX CBEICHUH,
KOTOpBIE OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTH BBITIONHEHHS PaOOTHHUKOM TPYAOBOH (QYHKIIHH;

- TmepegaBaTh IEPCOHAJbHBIE JaHHbIE paOOTHUKA MPEACTaBUTENSIM pPaOOTHUKOB B IOpPSIKE,
YCTaHOBJIEHHOM TpyoOBBIM KOAEKCOM, M OrpaHUYMBATH 3Ty WH(OPMALMIO TOIBKO TEMH IMEPCOHATBHBIMU
JaHHBIMU paOOTHUKA, KOTOPhIC HEOOXOANMBI JIJIsl BBITOJHEHHS YKa3aHHBIMH NPEACTABUTEISAMH UX (PYHKIIHHA.

3.5.2. Tlepemaua mepcoHANbHBIX MNAHHBIX OT JepKaTells MM €ero MpeicTaBuTeleld BHEUIHEMY
MOTPEOHUTENI0 MOXET AOMYCKaTbcs B MHHHMAIIBHBIX O00bEMax W TOJNBKO B IENSAX BBIOJHEHUS 3a/ad,
COOTBETCTBYIOIIUX 00BbEKTUBHOM MPUUMHE cOOpa dTHX JaHHBIX.

3.5.3. Ilpu mnepemaye NepCOHANBHBIX JaHHBIX pPa0OTHWKA TOTpeOUTENsIM (B TOM 4YHCIE W B
KOMMEpPUYECKHX IIeJIsIX) 3a TpeJleNbl OpraHu3aluy padoTonaTeNs He JTOJDKEH CooOIaTh 3TH JAHHBIE TPEThei
CTOpOHE 0e3 MUCHbMEHHOTO coryiacusi pabOTHHKA, 33 UCKIIIOYEHHUEM CITydaeB, KOI/Ia 3TO HEOOXOAUMO B LENISX
MPEAYNPEKICHUST YTPO3bl KU3HH U 3JI0POBBIO0 PaOOTHHKA MM B CIy4asix, YCTaHOBJICHHBIX (erepalbHbIM
3aKOHOM.

3.6. Bce mepbl KOH(pHUACHIIMAILHOCTH TpU cOope, oOpaboTKe M XpaHEHUH IEPCOHAIBHBIX JaHHBIX
COTpYJHHKA PACIPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK U Ha AJIEKTPOHHBIC (aBTOMATH3WPOBAHHBIE) HOCUTEIN
nHbopMaI.

3.7. He nmomyckaercs oTBeyaTh Ha BOIPOCHI, CBS3aHHBIE C Iepeaadell MmepcoHaNbHOW WH(OpMAIHU 1O
tenepony win hakcy.

3.8. XpaHeHue MepcOHANBHBIX JIAHHBIX JIOJDKHO TPOUCXOJHUTH B IMOPSJIKE, UCKIIOYAIONIEM UX yTpaTy
WJIH UX HEMTPaBOMEPHOE UCIIONIL30BaHHUE.

3.9. Ilpy mpuHATAN pElIeHNi, 3aTPAaruBaloOIINX HHTEPECH paOOTHUKA, paboTomaTens HE UMEET IpaBa
OCHOBBIBAThCS Ha IE€PCOHAJBHBIX JAaHHBIX PaOOTHHKA, IOIYYEHHBIX MCKIIOUUTENBHO B PE3yJIbTaTe HX
aBTOMAaTH3MPOBAaHHONM 00paOOTKU UM IEKTPOHHOIO NonydeHus. PaboronaTens yUnThIBAaeT JIUYHbIC KAUeCTBa
paboTHHKA, ero 100pOCOBECTHBIN 1 3G ()EKTUBHBIA TPY/I.

4. I[OCTyl'l K IIEPCOHATBHBIM JaHHBIM

4.1. BayTpeHHH TOCTYI (IOCTYIT BHYTPH OpPTaHHU3AITHH ).

4.1.1. [IpaBo mocTyma K MepCOHATBFHBIM JAHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOP IIKOJIBI;

- PYKOBOIWTEIM CTPYKTYPHBIX IOAPA3CICHUN I10 HANPABICHUIO AEITEIBHOCTU (AOCTYN K JINYHBIM
JAHHBIM TOJIBKO COTPYAHUKOB CBOET'O IIOAPA3ACICHNU);

- IIpY [IEPEeBOJE U3 OAHOIO CTPYKTYPHOIO HOAPA3IeiCHHs B APYroe, AOCTYI K IEPCOHATIBHBIM AaHHBIM
COTPYIHHMKA MOXKET UMETh PYKOBOIUTEIh HOBOT'O IOIPA3/AEIICHIS;

- caM paOOTHHUK, HOCUTENb JaHHBIX;

- Ipyrue COTPYIHUKH OpTaHU3aLUH [IPU BHIIIOJTHEHHH UMH CBOUX CIIY>KECOHBIX OOSI3aHHOCTEH.

4.1.2. IlepeyeHp I, WUMEIOMHUX AOCTYN K TEPCOHAIBHBIM JaHHBIM PAaOOTHHUKOB, ONpEAesAeTCS
MPHUKA30M JTUPEKTOPa IIKOJIBL.

4.2. BHemHui q0CTyII.

4.2.1. K gyncmy MaccoOBBIX MOTPEOUTENEH MepCOHATbHBIX MAHHBIX BHE OPTaHHU3AINHA MOXXHO OTHECTH
rOCYAapCTBEHHBIE U HETOCYIapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIUH;

- IPaBOOXPAHUTEIBLHBIC OPTAHBL;

- OpraHbl CTATUCTHKU;

- CTPaxOBBI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLMAIBHOTO CTPAaXOBAHMUS;

- ICHCUOHHBIE (POH/IBL;

- IOApa3aeTeHNs] MyHUIIMIIAIBHBIX OPraHOB YIIPaBIICHHUS;

4.2.2. Han3opHO-KOHTpOJbHBIE OpPraHbl MMEIOT JOCTYyNl K HH(pOpPMalud TONbKO B cdepe cBoeit
KOMIIETEHLIUN.



4.2.3. Opranuzaiuy, B KOTOPbIE COTPYAHHK MOXET OCYIIECTBIIATH MEPCUNCIICHUS JICHEKHBIX CPEJICTB
(cTpaxoBbIC KOMITAHWH, HETOCYNAapPCTBEHHBIC MEHCHOHHBIC (OHJBI, OJArOTBOPUTEIBHBIC OpTraHU3aIluH,
KPEAUTHBIC YUPSKIICHHS), MOTYT TMOJIYYHTh JOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHUKA TOJIBKO B Cydac
€ro MUCEMEHHOT'O Pa3peIICHUSI.

4.2.4. JIpyrue opranu3aiuu.

Ceenenusi 0 pa0oTalONIeM COTPYIHUKE WIH YK€ YBOJICHHOM MOTYT OBITH IMPEIOCTaBICHBI APYro
OpPTaHM3aIMY TOJIBLKO C MTUCHMEHHOrO 3aIpoca Ha OJIaHKe OpraHu3alliy, C MPUIOKESHUEM KOIMUKA HOTapHAIbHO
3aBEpPEHHOTO 3asBJICHHUS PaOOTHHKA.

HCpCOHaJ'ILHLIe JAaHHBIC COTPYAHHWKA MOIr'yT 6I)ITI) npeaoCTaBJICHbl POACTBEHHUKAM WJIM YWICHAM €ro
CEMBH TOJILKO C MMChbMEHHOT'O Pa3peIIeHUs] CaMOI'o COTPYIHUKA.

B ciyyae pa3Bopa ObiBIIas cynpyra (Cynpyr) UMEIOT IMPaBo 0OPaTUTHCS B OpraHU3aIMI0 C TUCbMEHHBIM
3aMmpocoM O pa3Mepe 3apabdOTHOM IIaThl cOTpyAHKKa Oe3 ero cornacus (YK P®D).

5. 3ammTa nepcoHANbHBIX JAaHHBIX

5.1. Tlox yrpo3oil WM OMACHOCTHIO YTPAThl MEPCOHANBHBIX JNAaHHBIX MOHUMAETCS EAMHUYHOE WU
KOMITJIEKCHOE, peallbHOe WJIM TOTCHIHAIbHOE, aKTHBHOE WIIM IACCHBHOE TPOSBICHUE 3JI0YMBIIUIEHHBIX
BO3MO)KHOCTEH BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB YIPO3BI CO3/aBaTh HEOIAromnpHsITHBIE COOBITHS,
OKa3bIBaTh JeCTaOMIM3UPYIOIee BO3ICHCTBIE Ha 3alUIIAEMYI0 HHPOPMAIHUIO.

5.2. Puck yrpo3pl J0ObIM HMH(OPMAIMOHHBIM pecypcaM CO3JIAal0T CTHXUHHBIC O€ACTBHS,
9KCTpEMAaIIbHBIE CHUTYallid, TEPPOPUCTUYECKUE JISHCTBUS, aBapHH TEXHWYECKUX CPEJICTB W JIMHHWHA CBS3H,
npyrue 00beKTUBHBIE 00CTOSATENLCTBA, & TAKIKE 3aMHTEPECOBAHHBIC 1 HE3aUHTEPECOBAHHBIC B BOBHUKHOBEHUU
YrpO3bI JIHIIA.

5.3. 3ammra MEPCOHANBHBIX JaHHBIX MPEACTABJIAET COOOM JKECTKO perjaMEHTHPOBAaHHBIM U
JTMHAMHYECKH-TEXHOJIOTMYECKUH TpOoIece, MPeAyNpPex AN HapylIeHne TOCTYIMHOCTH, IIeIOCTHOCTH,
JOCTOBEPHOCTH M KOH(DHIEHIIMAILHOCTH TEPCOHATbHBIX JAaHHBIX U B KOHEYHOM cHeTe O0eCIIeUHrBarONIHi
JOCTaTOYHO HAJAEKHYIO 0€30MacHOCTh WH(OpMAIMH B TPOIECCE YIPABICHUYECKOW W IMPOWU3BOJICTBEHHON
JeSITeTbHOCTH KOMITaHUH.

5.4. 3ammTa TIEpCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOT'O0 MX HCIOIB30BAHUS WJIM yTPAaThI
JOJDKHA OBITh obecriedeHa paboToIaTeNIeM 3a CUET €r0 CPE/CTB B TOPSIKE, YCTAHOBICHHOM (enepaibHbIMU
3aKOHAMHU.

5.5. "BayTpennss 3amura'.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIIOHHPOBAHHOTO JOCTYIa K MEPCOHANBHBIM JaHHBIM SIBIISETCH,
KaK TpaBWIO, TEpCOHAN, paboTarmuii ¢ JOKyMeHTaMH W 0Oa3aMu JaHHBIX. Permamentamms poctymna
MepcoHana K KOH(HISHINAIbHBIM CBEIEHUSAM, JOKYMEHTaM W 0a3aM MAaHHBIX BXOIWT B YHCIO OCHOBHBIX
HaIpaBlIeHU OPraHMU3AIlMOHHOW 3aMUTHl MHPOPMAINKA ¥ TpeAHa3HaueHa /IS pa3rpaHHyYeHHs MOTHOMOYHI
MEXKTy PyKOBOAUTEISMHA U CHENHAIIFICTAMA OPTaHU3AINH.

5.5.2. Jlns oOecriedyeHnHr BHYTPEHHEH 3aIllUTHI TMEPCOHAIBHBIX MAHHBIX PaOOTHUKOB HEOOXOIUMO
coOIIomaTh psix Mep:

- OrpaHWYEHHE W perijaMeHTalHs COCTaBa PaOOTHUKOB, (YHKIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIOT KOH(UISHIINATHHBIX 3HAHUH;

- cTporoe W30MpaTenbHOe W OOOCHOBAaHHOE pacHpeieNieHHe TOKYMEHTOB M HWH(OpMAauu MEXITY
paboTHUKAMU;

- pamuoHAaJbHOE pa3MelleHHe padoYnx MeCT paOOTHHKOB, MpPH KOTOPOM HCKIIOYANOCh OBl
OECKOHTPOIIEHOE HCITOB30BaHNE 3aIIUIIAeMOi HH)OPMAITUH;

- 3HaHHe PabOTHUKOM TpeOOBaHWN HOPMATHBHO-METOAMUYECKUX JOKYMEHTOB IO 3aIIuTe HH(pOpManuu u
COXPAHEHUH TANHBL;

- HaM4Yre HeOOXOUMBIX YCIOBHI B IOMEIIEHUH IS pa0OTH ¢ KOH(DHUICHIIMATFHBIMA JOKYMEHTAMHA H
0azamMu TaHHBIX;

- OIpeneleHWe W perjaMeHTanus cocTaBa pa0OTHUKOB, WMEIONIMX IpaBO JaocTyna (BXoaa) B
MOMeEIeHre, B KOTOPOM HAXOJUTCS BHIYMCIUTENbHAS TEXHUKA,

- OpraHu3aIs MOPsIKa YHUITOXKEHUS HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISABJIEHHWE HApyIIEHUs TPeOOBaHWU pa3peIIUTeTbHON CHUCTEMBI JIOCTYIIa
pabOTHUKAMU TTOApa3 eI CHHS;

- BOCIUTaTeIbHAS M Pa3bsACHUTENbHAS paboTa C COTPYIHUKAMU ITOIPA3AEICHUS 110 MPEAyIPExKICHUIO
yTpaThl IIEHHBIX CBEACHUN NIpU padoTe ¢ KOHGHUACHIINATbHBIMU JIOKYMEHTAMH,



- He IoIycKaeTcs BblAaya JIMYHBIX JIeJl COTPYIHUKOB Ha pabodre MecTa pyKoBoauTenel. JInunele qena
MOT'YT BbIJIaBaThcA Ha paboyre MecTa TOJNBKO TeHepalbHOMY AUPEKTOpY, pabOTHUKAM OT/AeNa IMepcoHaa u B
UCKITIOYUTENIBHBIX CITy4dasX, M0 MHCbMEHHOMY pa3pelieHHI0 TeHEpPabHOro AWPEKTOpa, - PYKOBOIAMTEINIO
CTPYKTYPHOT'O MOIpa3iesieHusl (HampuMep, IpH MOAroTOBKE MaTEepUAIOB U aTTECTaluu pabOTHHKA).

5.5.3. 3ammTa nepcoHaNbHBIX TAaHHBIX COTPYAHUKA Ha AJIEKTPOHHBIX HOCHTENSX.

Bce mankwu, conepikanye NepcOHaNbHBIC AaHHBIE COTPYAHHKA, NOMKHBI OBITH 3allUILEHBI MapOJIEM,
KOTOPBIH COOOIIAeTCs PYKOBOAUTENIO CIYXKOBI YIPaBICHUS TMEPCOHAIOM M PYKOBOJUTEIIO CIYKOBI
WH(POPMAITMOHHBIX TEXHOJIOTHH.

5.6. "Braemusa 3ammura".

5.6.1. Jna zammuThl  KoH(QUACHIMANBHOW  HMHPOPMALMM  CO3/AIOTCS  IIEJICHANpaBJICHHEBIE
He6HaI‘OHpI/ISITHbIC YCIOBHUA W TPYAHOIPECOAOIUMBIC IMPEHOATCTBHUA JIA JIMIA, IBITAOHICIOCd COBCPIIUTDH
HECaHKIMOHUPOBAHHBIN JOCTYI U OBiajcHue nHpopmanuen. Llenbio 1 pe3yapTaToM HecaHKIMOHUPOBAHHOT'O
A0CTyna K I/IHq)OpMa]_[I/IOHHI)IM pecypcaM MOXKET 6I)ITI) HE TOJIBKO OBJIaJACHHC LICHHBIMHW CBCACHUSIMU H HX
HCIIOJIb30BAHMWE, HO W HUX BHUJOU3MCHCHHEC, YHUUTOXCHHUE, BHCCCHUC BHpPYCa, IMOJIMCHA, Q)aHBCH(i)HKaHI/ISI
COJIep’KaHUS PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlog mOCTOPOHHMM JIMIIOM TIOHHUMaeTcs Jto0Oe JIMIO, HE HMEIOIIee HeloCPEICTBEHHOTO
OTHOHICHUA K JCATCIBHOCTH KOMIIAHWH, ITOCCTHUTCIIH, paGOTHI/IKI/I ApYyTrux OpraHyu3allMOHHBIX CTPYKTYP.
[MocTopoHHHMe nHIIa HE JODKHBI 3HATH paclpeneieHue (YHKIWH, pabdoyre MpoIecchl, TEXHOJIOTHIO
COCTaBIieHHsI, OQOPMJICHHUS, BEACHUS W XpaHEHUs JIOKYMEHTOB, Jel M pabouynx MaTephalioB B OT/ele
nepcoHana.

5.6.3. Jlns ofOecrieueHHsl BHEIIHEH 3allUTBl TIEPCOHANBHBIX JAHHBIX COTPYJIHUKOB HEOOXOIANMO
coOIoIaTh PsIT Mep:

- TIOPSIJIOK TPHEMa, Y9eTa U KOHTPOJIS IS TeTbHOCTH ITOCETUTENeH;

- IPOIYCKHOW PE&XHUM OpraHHu3aluy;

- Y4eT U MOPSI0K BbIIAYH YAOCTOBEPEHUN;

- TEXHUYECKUE CPEACTBA OXpaHbl, CUTHAJIM3alluH,

- IOPSJIOK OXpaHbl TEPPUTOPUH, 3JTAHUM, TOMELIEHNUM, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHMS K 3aIIUTe HHPOPMAIINU TIPH HHTEPBHIONPOBAHUN U COOCCEIOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIC C MOJydeHHEM, 00pabOTKON M 3aIlUTON MEPCOHANBHBIX NAaHHBIX, 00S3aHBI
MOJIITUCATh 00A3aTEIBCTBO O HEPA3TIIAIEHUH ITEPCOHANBFHBIX JAHHBIX PAOOTHHKOB.

5.8. ITo BOBMOXXHOCTH TTePCOHANILHBIE TaHHBIE 00C3TMIUBAIOTCSL.

5.9. Kpome Mep 3amuTsl MepCOHANbHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM, pPaboToaaTeNH,
pabOTHHUKHN M WX MPEICTABUTENH MOT'YT BBIpaOaThIBaTh COBMECTHBIE MEPHI 3aIIUTHI NEPCOHATBHBIX JaHHBIX
pabOTHHKOB.

6. IIpaBa u 00513aHHOCTH PadOTHHKA

6.1. 3akperutenne mpaB pabOTHHWKA, PETIAMEHTHPYIOIINX 3allUTy €ro IepCOHaJbHBIX TaHHBIX,
obecriednBaeT COXPaHHOCTh TTOJTHOW M TOYHON WH(OPMAIINH O HEM.

6.2. PabOTHUKM W WX TPEACTABUTENN ODKHBI OBITh O3HAKOMIIEHBI TMOJ[ PACHHCKY C JOKYMEHTaMH
OpTaHM3aIlNY, YCTAHABIMBAIOMINMH MTOPSAI0K 00paOOTKH MEepCOHATBHBIX JaHHBIX PAOOTHHKOB, a TAKXKE 00 UX
MpaBax ¥ 00SI3aHHOCTSIX B 3TON O0JIACTH.

6.3. B memsix 3amuThl MepcoOHANBHBIX JaHHBIX, XPaHALMXCS y paboronarens, pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKITIOUCHHUS WM UCIIPABIICHHSI HEBEPHBIX WJIM HEMOIHBIX ITEPCOHANBHBIX JaHHBIX;

- Ha CBOOOHBIN OECIUTATHBIN JOCTYI K CBOMM IIEPCOHAJHHBIM JJAHHBIM, BKITFOUAs IIPABO Ha MOTyYEHHE
KOMUi1 TF000H 3amucH, coieprKaIieii epcoHaIbHbIE TaHHBIE;

- TepCOHANbHBIE JaHHBIC OIEHOYHOrO XapakTepa [OMOIHUTH 3asBIICHHEM, BBIPAKAIOIMIUM €r0
COOCTBEHHYIO TOUKY 3PEHUS;

- ONpEENsTh CBOUX MPECTaBUTENEH IS 3aIIUTHI CBOMX IIEPCOHATBHBIX JJAHHBIX;

- Ha COXpaHEHUE U 3alUTy CBOEH JIMYHOU U ceMEHHOM TalHBbI.

6.4. PaboTHuk 00s13aH:

- TiepefaBaTh pabOTONATENIO HITH €ro MPEICTABUTEN0 KOMIUIEKC JHOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
MEPCOHANBHBIX JIAHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyAoBBIM KojgekcoM PO.

- CBOEBPEMEHHO CO00IaTh pabOTOMATEN0 00 N3MEHEHHH CBOUX MEPCOHAIBHBIX JTAHHBIX.

6.5. PaboTHHMKH cTaBAT paboTONaTENs B U3BECTHOCTh 00 M3MEHEHUH (DaMUJINK, IMEHHU, OTYECTBA, TAThI
POXIEHHS, UTO MOyYaeT OTPaKeHHEe B TPYILOBOM KHM)KKE HA OCHOBAHUH IPEICTAaBICHHBIX JOKYMEHTOB. [Ipu



HEOOXOAMMOCTH HM3MEHSIOTCS JIJaHHBIE 00 00pa30BaHWU, MPOPECCUU, CHENUATBLHOCTH, MPUCBOCHUH HOBOTO
pa3psaa u op.

6.6. B 1ensx 3amuThl YAaCTHOW IKW3HM, JIMYHOM W CEMEHWHOW TaliHbI PaOOTHUKH HE JIOJIKHBI
OTKa3bIBAThCS OT CBOETO MpaBa Ha 00pabOTKY MepCOHANBHBIX TaHHBIX TOIBKO C UX COTJIACHS, MTOCKOJIBKY 3TO
MOXET MOBJI€Yb IPUUMHEHNE MOPAIBHOI0, MAaTEPUAJILHOIO BPEa.

7. OTBeTCTBEHHOCTH 3a pa3riamenue KOHGUAeHIMAIbHON
UHGopMaLMHU, CBA3AHHOI ¢ IEPCOHATLHBIMHU JAHHBIMU

7.1. TlepcoHanpHas OTBETCTBEHHOCTh - ONHO U3 TJABHBIX TpeOoBaHWK K OpraHU3aluu
(YHKIMOHUPOBAHUSI CUCTEMBI 3alIUTHI MEPCOHANBHOW MH(OpPMALMU U 003aTebHOE YCIOBHE 00CECTICUCHUS
3(()EKTUBHOCTH ITON CHCTEMBI.

7.2. YOpunudeckue u (uU3MUECKUEe JIMIA, B COOTBETCTBUM CO CBOMMHU IOJTHOMOUHUSMH BIIAJICIOIINE
nHpopMaIend o0 rpaxIaHax, Mody4arollie U UCHONB3YIONINEe €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHONATeNbCTBOM Poccuiickoit denepanmu 3a HapylleHHE peXHMa 3allluThl, 00pabOTKH W MopsAKa
WCTIOJIb30BAHMS 3TOH HHPOPMAIHH.

7.3. PykoBoauTeNnb, pa3peliaroiiuid JOCTYIl COTPYJHUKA K KOH(HUICHIIMAILHOMY JOKYMEHTY, HECET
MIEPCOHAJIbHYIO OTBETCTBEHHOCTH 32 JJAHHOE pa3pelleHHue.

7.4. Kaxnaplii COTpYIHUK OpPraHM3aIlMU, MOJYUYAIOUM Uit paOoThl KOH(MUIACHIHUAILHBIA JTOKYMEHT,
HECCT CANMHOIINYHYIO OTBETCTBECHHOCTD 3a COXPAaHHOCTb HOCUTEIIA U KOH(i)I/IJIeHIH/IaHBHOCTB I/IH(bOpMaHI/II/I.

7.5. Jluma, BUHOBHBIE B HApYIIEHHH HOPM, PErYIHPYIOIIMX IMOMydeHHe, oO0paboTKy M 3aIuTy
MEPCOHANBHBIX JAHHBIX PAa0OTHHKA, HECYT AWCHUIUIMHAPHYIO, aJIMUHUCTPATHBHYIO, TPaKJaHCKO-TIPABOBYIO
HJIN YT'OJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C q)eZIepa.HBHBIMI/I 3aKOHaMHU.

7.5.1. 3a HeucrionHEeHNE WM HEHAJUIeKaIlee NCIOTHEHNEe PaOOTHUKOM 110 €ro BUHE BO3JIOKEHHBIX Ha
HEro 00s3aHHOCTEN 1O COOJIOIEHNIO YCTAHOBJICHHOTO MOPSIIKA PabOTHI CO CBEICHUSIMH KOH(PHICHITUATEHOTO
Xapakrepa paborojaTenb BIpaBe MPUMEHSTH MPEIYyCMOTPEHHbIE TPYHIOBBIM KOJEKCOM JUCIHUILTHHAPHEIC
B3BICKaHHSI.

7.5.2. JIOMKHOCTHBIE JIMIA, B OOA3aHHOCTh KOTOPBIX BXOIUT BEAEHHE IIEPCOHAJBHBIX JaHHBIX
COTpYJIHMKA, 00s13aHbl 00ECIIEUNTh Ka)KJOMY BO3MO)KHOCTh O3HAKOMJICHUS C JOKYMEHTAaMHU M MaTepHajaMu,
HEIMOCPEICTBEHHO 3aTparuBalOllUMKM €ro IpaBa M CBOOOABI, €CIM HMHOE HE IMPEJyCMOTPEHO 3aKOHOM.
HenpaBomepHbIii OTKa3 B NPEJOCTABIECHUM COOpPaHHBIX B YCTAHOBJIEHHOM IIOPAIKE IIOKYMEHTOB, JHO0O
HECBOEBPEMEHHOE  IIPEJOCTABJICHHE TaKUX JOKYMEHTOB MM HHOHM wuH(opmanmuu B  cioydasx,
MPEyCMOTPEHHBIX 3aKOHOM, JIN0O MPEAOCTABICHNE HEMOIHON MM 3aBEOMO JIOKHON MH(OPMAINH - BIICUET
HaJIO)KEHHE Ha JOJDKHOCTHBIX JIMI] aJMMHHCTPATUBHOrO mrpada B pasmepe, onpeaensiemoM Konmexkcom o6
aJMWHHACTPATUBHBIX IPaBOHAPYIIECHUSAX.

7.5.3. B coorBerctBun ¢ ['pakmaHCKAM KOJEKCOM JIMIIAa, HE3aKOHHBIMH METOJaMHU TOTyYHBIIHE
WH(OPMAITHIO, COCTABJISAIONIYIO CIY)KEOHYIO TaifHy, OOs3aHBI BO3MECTUTH NMPUYMHEHHBIC YOBITKH, MPHYEM
Takas ke 00s3aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YTonoBHast OTBETCTBEHHOCTh 32 HapyIIEHHE HEMMPUKOCHOBEHHOCTH YaCTHOM JKHU3HH (B TOM HYHCIE
HE3aKOHHOE COOMpaHMe WJIHM PaclpOCTpaHEHHE CBEAECHHM O YaCTHOM JXKM3HM JIMLA, COCTABIISIIOIIETO €ro
JUYHYI0 WIH CeMEeWHYI TaliHy, Oe3 ero corjiacus), HEeMmpaBOMEPHBIH AOCTYH K OXpaHAEMOW 3aKOHOM
KOMITBIOTEpHOH HH(OpPMAaLUH, HENPAaBOMEPHBIH OTKa3 B IPENOCTABICHUH COOPAHHBIX B YCTAHOBIEHHOM
MOPSIIKE JTOKYMEHTOB M CBEICHHUH (ecinM 3TH AesSHHWsS NPUYMHWIM Bpel MpaBaM M 3aKOHHBIM HHTEpecam
rpaXkIaH), COBEPLICHHBIE JIMIIOM C HCIOIb30BAHHUEM CBOETO CIIY>KEOHOrO TIOJIOKEHHsSI HaKa3blBaeTcs
mrpadom, JubO NHIIEHHEM NpaBa 3aHUMATh ONpPEICNCHHbIE IOHKHOCTH WM 3aHUMAThCS ONPENEIEHHON
JeSITeTbHOCTRIO, JIN00 apecToM B coorBercTBrr ¢ YK PO.

7.6. HempaBOMEpHOCTh AEATENHHOCTH OPTaHOB T'OCYNAapCTBEHHOW BJIACTH W OpTaHU3AIMHA 1O cOOpY U
HCIOJIB30BAHUIO IEPCOHANIBHBIX JAHHBIX MOXET ObITh YCTaHOBJIEHA B CYZ€OHOM ITOPSIKE.



